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Request for Access to iSynergy Document Imaging System or Hobsons CRM
USF System Policy 0-502.  Appropriate Use of Information Technology Resources assigns responsibility to all students, faculty and staff for using computing resources in a responsible, ethical and lawful manner. Users are responsible for all actions taken using any user ID assigned to them. By applying for a user ID from Campus Computing, I accept responsibility for reading and understanding the contents of USF System Policy 0-502.

Responsibilities Associated With Access to University Data

1. Data provided to you to conduct University business may not be used for other purposes, or be passed on by you to any other user.

2. You are responsible for the data to which you have access. This includes your adherence to University, College, Campus and departmental policies regarding access to data, keeping data, portable media, and printouts in secure locations, periodically changing passwords, and ensuring your workstation is not accessible to others who do not have legitimate access when you are not physically present. The use of a screensaver password is strongly recommended.

3. You are responsible for distinguishing between public, directory and confidential information. For guidance see the USFSM catalogs and USF System Policy and Procedure 0-106. Confidential information regarding students or staff may not be released in any personally identifiable format without permission of the individual. Individual directory information may be released unless a student has requested otherwise. Always check the privacy flag in student data before releasing directory information. Any public information may be displayed in either individual or aggregated format.

4. For consistency, official counts of students, employees and other items are developed or maintained by the Division of Institutional Research and Planning. Many of these are printed in the University Fact Book. It is your responsibility to use these official counts on surveys, news releases, grant proposals or other documents. Having access to University files should not result in your use of alternate counts. 

Your signature below indicates that you have read and agree to comply with the above Statement of Responsibility.  I understand that I am responsible for the confidentiality and preservation of all Faculty, Staff, Student and departmental documents when granted access to Banner, iSynergy, Hobsons, and degree audits.
     
     

Name
Job Title
Signature
Date
The above USF-SM employee requires access to iSynergy and/or Hobsons for the purpose of performing their job duties.  Employee has completed FERPA training where required.
     

Hobsons  Application(s) if any
     


Supervisor Name
Signature
Date

     


Accountable Officer
Signature
Date

     
     
     

Department Name
Location
Phone
NOTE:
Refer to the next page to review the list of iSynergy access/applications and the list of access level groups for Hobsons.
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Print this form using the duplex option.








Fill out the table to the left for iSynergy access.�Fill out the table below for Hobsons access.�Blanks mean no access for that item.








