
Date Here
Name
Address
Dear      ,
Upon the recommendation of the faculty of the College/School of       at the University of South Florida Sarasota-Manatee, it is our pleasure to offer you an appointment as Courtesy      .  The term of appointment will be from       through      .  There will be no remuneration for the period of appointment, and there is no tenure commitment on the part of the University of South Florida Sarasota-Manatee.  The appointment can be terminated earlier than stated above if desired by either party.
Please arrange for an official transcript/s of all graduate coursework completed and certifying the highest level of degree to be sent to Dean        by      .  Final appointment is subject to verification of your credentials.

Please indicate your acceptance of this appointment by signing and returning this letter to Dean      , no later than      .  
We look forward to a mutually beneficial relationship.

Sincerely,







_____________________________







Insert Dean’s name 

Dean, College/School      
_____________________________

Bonnie Jones, Ph.D.,
Regional Vice Chancellor







_____________________________







Arthur Guilford, Ph.D., 

Regional Chancellor 

ACCEPTED:

___________________________________

____________________________________
Signature, (Insert Candidate's Name)      
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